PLEASE WRITE IN CAPITAL LETTERS

Week Ending:

Site Location:

Buildgroup Services Australia Pty. Ltd.
3/550 Marrickville Road, Dulwich Hill
0410 227 744

www.bgsa.com.au

ABN: 32 636 429 966

/ /20

NSW 2203

Employee Name:

Mobile Number:

Company Name:

Supervisor Name:

Mobile Number:

BGSA - Employee Timesheet

Supervisor Comments/Purchase Order/Job No:

Day

Date

Start Finish

Lunch Break
(Total Mins)

Total Hours

Supervisor Daily Confirmation of Hours

(Without Lunch)

Supervisor Name

Signature

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

Employee's
Signature:

IMPORTANT NOTE:

Timesheets must be completed in full and received before 10am each Monday.

Timesheets received after this time may not be processed and paid on time.
Timesheet MUST include supervisor name, contact number and Signature

Timesheets MUST be signed by your supervisor. Incomplete timesheets will not be processed.

Hours will be paid at the agreed rate into your nominated bank account on Thursdays

Email timesheets to:

TIMESHEETS@BGSA.COM.AU

TXT photo of timesheets to:

0410 227 744

For enquires regarding timesheets and pay, please text 0410 227 744 or via email to TIMESHEETS@BGSA.COM.AU

BGSA Contact List

Timesheets, payslips and pay Enquiries
Call:  Rob Dickerson

0410 227 744

WHS, HR & pay queries
Call:  Rob Dickerson

0410 227 744

* Payslips are emailed by COB Wednesday


mailto:TIMESHEETS@BGSA.COM.AU
mailto:TIMESHEETS@BGSA.COM.AU
mailto:TIMESHEETS@BGSA.COM.AU

	Sheet1

	Employee Name: 
	Mobile Number: 
	Company Name: 
	Supervisor Name: 
	Site Location: 
	Mobile Number_2: 
	Supervisor CommentsPurchase OrderJob No: 
	DateMonday: 
	StartMonday: 
	FinishMonday: 
	Lunch Break Total MinsMonday: 
	Total Hours Without LunchMonday: 
	Supervisor NameMonday: 
	DateTuesday: 
	StartTuesday: 
	FinishTuesday: 
	Lunch Break Total MinsTuesday: 
	Total Hours Without LunchTuesday: 
	Supervisor NameTuesday: 
	DateWednesday: 
	StartWednesday: 
	FinishWednesday: 
	Lunch Break Total MinsWednesday: 
	Total Hours Without LunchWednesday: 
	Supervisor NameWednesday: 
	DateThursday: 
	StartThursday: 
	FinishThursday: 
	Lunch Break Total MinsThursday: 
	Total Hours Without LunchThursday: 
	Supervisor NameThursday: 
	DateFriday: 
	StartFriday: 
	FinishFriday: 
	Lunch Break Total MinsFriday: 
	Total Hours Without LunchFriday: 
	Supervisor NameFriday: 
	DateSaturday: 
	StartSaturday: 
	FinishSaturday: 
	Lunch Break Total MinsSaturday: 
	Total Hours Without LunchSaturday: 
	Supervisor NameSaturday: 
	DateSunday: 
	StartSunday: 
	FinishSunday: 
	Lunch Break Total MinsSunday: 
	Total Hours Without LunchSunday: 
	Supervisor NameSunday: 
	Total Hours Without LunchTotal Hours: 
	WE Day: 
	WE Month: 
	WE Year: 


