GROUP TRAINING STAND DOWN POLICY

Introduction

At BGSA, we are committed to operating responsibly and adhering to the highest ethical and moral
standards. Continuity of employment is an important part of what we do in ensuring that all
Apprentices and Trainees are afforded the opportunity to ongoing, consistent employment through
to completion.

Scope

This policy applies to Group Training employees (apprentices & trainees) and includes obligations
relating to BGSA and Host Employer practices.

Stand down under terms of Fair Work Act (See Fair Work Act s.524-525)

As your employer, BGSA may stand down an employee during a period in which the employee
cannot usefully be employed because of a number of circumstances including:

e industrial action (other than industrial action organised or engaged in by the employer)

e a breakdown of machinery or equipment, if the employer cannot reasonably be held
responsible for the breakdown, or

e astoppage of work for any cause for which the employer cannot reasonably be held
responsible.

Payments during a period of stand down

If BGSA stands down an employee during a period in accordance with s.524 of the Fair Work Act,
then the BGSA is not required to make payments to the employee for that period.

Section 524 is intended to relieve an employer of the obligation to pay wages to employees who
cannot be usefully employed in certain limited circumstances. The consequences of a stand down
can be severe for an employee as the employee may be deprived of wages for a lengthy period.
Whether a particular employee can be usefully employed is a question of fact to be determined
having regard to the circumstances that face the employer.

A host employer has the right to return an apprentice or trainee to BGSA at any time. In situations
where an apprentice or trainee has been returned to BGSA as the result of a shortage of work, a lack
of appropriate training opportunities, or another reason that has impacted on your Host’s ability to
sustain your placement in their business, BGSA will make every endeavour to source you a suitable
placement with another host employer in your relevant trade/vocation. If you are returned to BGSA,
you will be able to use any outstanding leave, and then leave without pay, while we attempt to find
an alternate employer.

Unless there has been a serious breach of workplace behaviour warranting immediate cancellation
of your training contract, you are entitled to receive one week’s notice (or one week’s pay in lieu of
notice) in the event that you are being returned to BGSA by a host employer.

BGSA Due Diligence

BGSA will make every attempt to provide ongoing employment opportunities for apprentices and

trainees wherever possible. Should ongoing work not be available to an apprentice or trainee with
their current Host Employer, BGSA will endeavour to source additional employment opportunities
for the apprentice or trainee to transition to a new Host Employer.
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Ways that BGSA may support:

e contact current Host Employers to source employment opportunities
e seek new Host Employers to provide employment opportunities

e contact other Group Training Organisations to assist with a transition
e provide temporary employment through BGSA Labour Hire

Ceasing Employment

BGSA will do everything in its power to ensure continuity of employment for apprentices and
trainees. In the rare cases that no ongoing work is available for apprentices or trainees to transition
into, BGSA may write to the Commissioner to suspend or cancel your training contract to cease your
employment in line with the Apprentice and Traineeship Act 2001.

Objections/Grievance

Should an Apprentice or Trainee object to actions taken by BGSA in relation to this Stand Down
Policy, please refer to your GTO Employee Handbook section 18. Grievance and Disputes for
procedures relating to your grievance/objections.

Continuous Improvement

BGSA is committed to continuously improving/evolving our policies and practices within our
business, our supply chain, and the partners we engage with. This includes regular auditing and
reviewing of this policy and other policies to ensure its effective implementation and alignment with
industry best practice and legal requirements.

Approval and Review

This policy is approved by the Managing Director of BGSA and will be reviewed on an annual basis.
BGSA views this is as critical path to building good culture and practice within the workplace and
industries with which we operate and deliver services. This policy will also be reviewed by our legal
experts to ensure compliance with legislation within states and within Australia.

22/01/2026
Michele Heth rington - Managing Director Date
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